
 

 

 

Time Out Guidance for Applicants 

 
Creative Breaks is funded by the Scottish Government to improve the range, choice and 
availability of short breaks for carers. By providing support for you to take a break from 
your caring role, to have a better quality of life and feel better supported in your caring 
relationship. 
 

1)  IS THE FUND FOR ME – WHO CAN APPLY? 
 

Due to limited funds Carers of West Lothian is unable to offer grants for every 
application. For the panel to consider your application you must meet the following 
criteria: 

 
 You must be a carer – providing unpaid care to a family member, partner, relative 

or friend and live in West Lothian 


 You must be caring for an adult (21+) or be a young carer (please complete a 
Young Carers application) 



 Priority will be given to those who have not applied to this or any other 
fund previously and to those carers deemed to be in most need by the 
panel 



 Your health and well being or that of the person you care for is under severe strain 
and is likely to be improved by a short break. You are finding it difficult to cope 
and may be unable to continue your caring role without a break 



 Your caring role means that you have little or no time to yourself 

 

 
What can be funded? 
You can apply for up to £350. This can be used to pay for anything that enables you 
to have a break from your caring role and may include: 

 

 A break away from your home either alone or with the person you care for 

 Travel, accommodation and/or extra support to go to a specific family event 

 The purchase of sitter services to give you time to yourself 

 Part payment towards a holiday or respite that otherwise would not be able 
to happen 

 Leisure opportunities that relieve stress and improve well being 

 To pursue a hobby or take classes 

 
What can’t be funded? 
 Services that should be provided by statutory services 

 Funding for breaks that have already been booked or taken 

 Breaks abroad  
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2.  COMPLETING THE FORM 
 

a)  Information about you - the carer/young carer: 
Please ensure that you provide accurate contact details and remember to notify us if 
there are any changes to your details. Complete for both young carer and 
parent/guardian 

 
b)  Information about your caring situation: 
This section tells us a bit more about your caring situation. It is important that we know 
the condition of the person you are caring for, your caring role and how your caring role 
affects you. This information will help the panel to make a decision. 

 
c)  Information about your break: 
Please provide as much detail about your planned break as you can. Remember to 
include: 
 What type of break you are planning  

 

 When you are planning to take your break, it is important that we know when you are 
going to take your break. If there are any changes to your plans, please contact us to let 
us know 

 

 How many people will benefit from the break and how many of them are carers/ young 
carers e.g. 2 adults caring for an elderly parent would be 2 carers or 2 young carers 
caring for a sibling would be 2 young carers  
 

 If the person being cared for is going on the break with you 

 

 
d)  The cost of the break: 

 How much will the break cost – include a breakdown of expected costs. The fund is 
not means tested and so we do not ask you for personal financial information. If, 
however you feel that the panel would benefit from some additional information about 
how your caring role has impacted on your financial situation or the welfare benefits 
you receive feel free to provide additional information in the space provided at the 
end of the application form  
 

 How much are you applying to the fund for, if the cost of your break is more than the 
maximum grant that can be funded, how will you make up the shortfall?  

 

 
e)  About you and how you feel about your current caring role: 

 The difference that having a break from your caring role will make to you 
 

 Anything that has increased the demands of your caring role or any factors that might 
increase the likelihood of the caring situation breaking down. These might be 
changes in your health or the person you care for, changes in personal 
circumstances, sudden events, a change in working role, a recent hospital admission 
etc  
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f) About the person you care for:  

The emotional health and wellbeing of the cared for person and how a break will 
benefit them.  

 
g) Supporting statement:  
In order to ensure all applications are appropriate we ask you to provide a supporting 
statement from a professional person who knows your caring situation well. This could 
be a GP, nurse, occupational therapist, social worker or a support worker with a 
voluntary organisation. 

 
It may be difficult for you to get the form completed by the professional. If this is the case 
you can complete their details (with their permission) and ask them to email a supporting 
statement to  annmarie@carers-westlothian.com 

 
Your application will not be considered without the supporting statement from a 
professional person. 

 
There is additional space at the end of the application form for you to add any other 
information about your caring situation that you feel may help the panel to make a 
decision. 
 

3.  TERMS AND CONDITIONS 
 

 You can apply for up to a maximum of £350 (an individual carer or to multiple carers 
sharing a caring role in any 12 months period) 



 The short break must take place in the UK for a maximum of two weeks

 

 Funding for retrospective breaks will not be considered 



 Carers directly purchasing their own break must provide receipts or invoices at the 
latest 28 days after the break 



 Awards will be paid by cheque or straight into the carers bank account 



 Where the award is funding a short break away e.g a hotel stay, suitable cancellation 
insurance should be purchased (This can be included in the cost of the break) 



 Carers agree to complete an evaluation after they have had their break 



 If for any reason you are unable to take the break any funds allocated should be 
returned as soon as possible 



 If the application is for a young carer then a parent or guardian must also 
sign agreeing to the terms and conditions 

 
4. METHOD OF PAYMENT  

 
Please indicate how you would like to receive your grant if successful. We can only 
pay the grant into the carer’s bank account or a joint bank account. Cheques must be  
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payable to the carer. For young carers the payment will only be made to the person who 
has signed the application. 
 

5.  APPLICATION PROCESS 
 

 All applications must be submitted using the appropriate form either via email or 
by post 



 Applications will be assessed by a panel made up of a Carers of West Lothian staff 
member, a Carers of West Lothian board member, and 2 carers 



 All information provided on the application form must be true and accurate at the time 
of signing 



 The panel reserves the right to ask for additional information 



 The panel’s decision is final. 





CLOSING DATE 
FOR 
APPLICATIONS: 

PANEL MEETING 
DATE: 

NOTIFIED IN 
WRITING OF 
OUTCOME BY: 

PAYMENT MADE 
BY: 

07.11.2016 14.11.2016 21.11.2016 25.11.2016 

09.01.2017 16.01.2017 23.01.2017 27.01.2017 

06.03.2017 13.03.2017 20.03.2017 24.03.2017 

08.05.2017 15.05.2017 22.05.2017 26.05.2017 
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